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_ OBJECTIVE} S o A | |
When you hmsh l’hlb module vou \v1lll)e able to: ‘ = % T
Buy stamps and other thmg_)S at the post office. : : ’
Send a package.
- Fill out a lorm for somethmg lost in the mall
Send a money order. :
) F)ll out.an alien-address report.
Report a change of address. -

L 4
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SITUATION SETTER

The post office is a very 1Tnportant place. It is not just a-place to buy stamps

7 and mail letters. There are many other thmgs you do at the "post office. You g0
-there to.send packages. buy money orders, and fill put a form for something lost
in the mail. You also go to the post office to fill out an alien-address report and a

o change of address. ‘

/ BACKGROUND TO THE DIALOC S

Lee is lr:lthe post ofﬁce He wants to mail some letters.

DIALOG1 , .- s

Lee: I'd like a book of 15¢ stamps, please
Clerk: That'll be $3.60 for 24 stamps.

Lee: Here you are. _ v . ‘ o
Clerk: Thank you. - . S

COMPREHENSION. QUESTIONS S N

1. Where is Lee?
2. What does he want? o
3. How much isa book of '15¢ stamps? - . v

BACKCROUND TO THE DALOG . o

ZIP codes are used to. help get- letters to people faster Be sure to mclude the ZIP
,'Code of the person you re writing to. _ R
DIALOG2 L S

Lee I'm sending this letter to Fairfax, Callforma but I don't have the ZIP code.
Clerk: It's 94930. It’s a good idea to always use the ZIP code in an address Dont
forget to put your ZIP code in your retum address ' . -
Lee: Why are ZIP codes so important? ' Lo ' »
Clerk:/ They show the number of the pp flice that dellvers your mall It sgsler
and quicker to sort the mail by numbers than by addresses '
Lee: How can I find ZIP codes when I need them? :
‘Clerk We have d book at the post office. It has all the U S ZIP Codes You can
also buy a ZIP code book: for yourself Local ZIP Codes are listed in the
yellow pages of the telephone book. . :
Lee: Thank you. That’s good to know.

v (ar - 3




COMPREHENSION QUESTIONS . '

"1.+ What information does Lee need before he sends the letter to Callforma?
What is a ZIP code? "

Why are ZIP codes so important?

‘Where can Lee find a ZIP code if he doesn’t know it?

Does he alwavs lmve to go to the post office to find ouit a ZIP codep

¢
.

Ut oo

POINTS FOR DISCUSSION

4 1. Tell about the postal service in your country,
c L2 Do you have ZIP codes in vour country? What was yours?

./ 3. Have vou ever gone to the post office? What did you have to do? Dld you
‘ have anv problems? What weré they?

: .
v ‘ ' o \\’
. " .
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BACKGROUND TO THE DIADG)G ' }
) - Lee wrote a letter to his friend ir Mexico. He wants to know how much it will =
cost to send the letter. Lo

<
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DIALOG3 . B

/
¢

- 1‘ (ﬂ‘
Lee:. How much does it cost to send a

- Clerk: The rates for Mexico and Canada iRy

MR same as in the United States.
It’s fifteen cents,an ounce for first ¢hu

BMexico first class?

| Ycents.a =5 JRAE RN
. "COMPREHENSION QUESTIONS o : ’
, S e i
1. Where is Lee’s friend? * _ T
2. What does Lee want to know?, e

‘.\.“‘V . :

. N - [ L ! . . s
-* 3. How much does it cost to send a letter d@*Mexico or Canhada?

‘MIC ROCONVERSATION: Pracgw\this couversation avith another student. "

Student A: This letter is going overseas. How much is-the postage

to France? ’ "
o . R to Spain?
S - t - ' _ to Japan? -
‘ T o i . ' to ‘Be_'lgiuln? -
N = S ' . to Vietnam? ‘

Student B: Let .me weigh that letter for you. It's half an ounce, That'll be 31¢. * \
DIALOG 4: AEROGRAMS. . ' . Z\ '

Lee{ What's an a'e_rogram? . . A N ]
Clerk: ‘It‘\s“ a special paper for writing a short airmail letter. ¥ou write on it, fold

it, and write the address on the vutside.  The postage is included in‘the '

. price of the aerogram. It is cheaper than sending an airmail letter.
Lee: How much is an aerogram?-

- . 0 " » N - .
- Clerk: It's 22¢." An airmail letter costs 31¢ a half ounce. ' & /’ :

Iy,
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'CO\IPREHE\TSION QUESTIO\IS - N :

1. What is an aerogram? . . ‘ . )
2. Do vou have to put a stamp on it? ) o - . ' -2
3. How much is an aerogr: amP . ' :
1. Which is more’ e\penslve to send, an-aerogrand or, a legulm airmail” lettelf’
- How much does it cost to’ send) a_regular airmail letter? Yo
’ ‘ . t‘ . . “
“‘. ”~ ) '
' R . - <
” ' v
READING -
. o - B ~ \: . * ¢ N .
Here are the different prices of things vou can buy in a post: office. :
ITEM : _ TN PRICE °,
. . co e - : L e ( ’
Book of 15¢ stamps. - $3.60 a book | , R‘
< \ — —
First-class stamps, : , 15¢ each : . z
Overseas - ) ’ 31¢ a half ounce Y . ~_-'
. . VJ. - > .“‘]‘ ' ’-.'
Aerograms . - , _ 22¢ each '
| ograms . . .2¢ € , vt
. Postcards . : N\ ¢ each N
) g \’ 1? .
. N y .
, ‘Stamped erivelopes. ' 18¢ éach . g
. . - ) ) . - . ) .

- COMPREHENSION QUESTIONS ’ T '
1. How much isan envelope that already has a stamp,on it? - ’ :

2. How much does it cost to send an anrmaxl letter to Switzerland? ! "

3. How much is a-book of 15¢ starnps? :
4. How much are tjlree.aerogmmsP Seven postcardg? Two first-class stampsp
T B
POINTS’ FOR DISCUSSION ’
1. How much doBs it cost to send a first-class letfer in vour COH}’ltI‘V') '
2. Is it cheaper ar more expensive than in the United States?
. : : | ' - - \ s
- o=
. . <
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= Sg-_U)TION'SETTER: INSURING A PACKAGE o

_ You sheould insure valuable packages. 'When vou insure a packige, vou have to ' é
tell the clerk how much the package is worth. You pay extra money for the insurg .
ance. How much you pay ‘depends on how much the package is worthi. Y~ee =
.. package gets lost, thf post office will pay you the amount of money the package is

B : :

worth.’

~

\\ \‘ | ;o - . .‘ _-
- BACKGROUND TO THE DIALOG | o _

Kim’is at the post office. She has a package which she wants to send to California,
, . , )

- DIALOG \ .

#Kim: I want to send this package to California. _ - e

| Clerk: Do you want to insure it? ‘
~ Kim: Yes, I do. ‘ ,‘

Clerk: How much.do you want to insure it for? Rt
Kim: It's worth abo, $25. ' R : )
Clerk: That'll be $4.99 postage and $1.80 for the insurance; $6.79 altogether.
Kim: OK. Here you are. ) S :
Clerk; Thank you. Here’s your receipt. ‘e
Kim: Thank you yery much. .

——
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COMPREHENSION QUESTIONS ’ ” <

. 1. What should you do when you send a valuable packagep . ) -
.2 ,What does Kim wan® to send? / . )
3. Does she want to'insure the piackage. - T ¢
4. How much is the package worth? Y DL
5. How much is the postage? ) ‘
6. How much does the insurance cost? _ / ,
7. What will happen if thekpackage gets lost in the ma.ii?’ ~ 0 o
’ P(')INTS FOR DISCUSSION T - 0\
"1 Have you ever malled a package? - o ‘ C#
2. Was it worth a lot of money? N '
3. Did youinsure it? i
] o N T
. SITUATION SETTER: PACKACES LOST IN THE MAIL N .
You can fill out a form for packages that get lost in the mail. The post office ..
oo will t%o find the lost package. '
o BACKGROUND TO THE DIALOG - |
y )
- Kim “has lost a package in the mail. It was not insured. Shes in the \post office .1
now. - _ | P - /Z’ _ . ‘ . . o
. . . T v L~ - :
DIALOG = - | 3 LY
Kim: I sent a package to Pennsylvania two months ago. My aynt never received
it + : - ' , X S .
- Clerk: -Let me get a claim fornd Did you inéure the pack'age? _ _
Kim: No, 1 didn’t. » ~ i .

Clerk We can trace it, but if we dont ﬁnd it you van’t get your money back
because it wasn’t 1nsmred \

v . The clerk gets the claim form. He is gettlng the 1nformat10n from‘Klm
¥ «Clerk: When did you mail it?
L K-lm " Around September 15th.
Clerk: Where.did you mail it from?"
Klm Erom the post office on New Scotland Avenue, Slmgprlands

k. * T * * .%*‘ :k *
: ~ Clerk: Who was the package sent to? ' . )
\- Kim: Sue Ling, 180 Lake Street, Philadelphia, Pennsylvanla ‘ : - <
Clerk: -Did you have a return address on the package? : \
Kim: Yes. It's Kim Lu, 210 New Scétland Avenue, Sllngerlands New York 12808.
‘Clerk: That’s all. I'll send this form out to the Lost and Found Department we'll

-

try to trace the package. ) D,
~ Kim: I'd appreciate it very much. Thank you.
Clerk; You're welcome. - E
' / " . { [N “
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- COMPREHENSION QUESTIONS )
« 1. What has Kim lost? . = - . ! ,

+" | 2. Was the package insured? . : ' :

'3: When did she send the, package? . ‘ . , T B

Where\did she mail it from? . . :

Who was the package sent to? )

Did Kim put a return address on the package?

What will the clerk do? e

VAR
- o -

-

)

N Otk L

. . ) ) ’

POINTS FOR DISCUSSION -

1. Have you ever lost anything through the mail?

2. What is the safest way to send a package? B L
3. Why isﬁimport"a’nt to have the return addtess on the ‘package?

. . .
) . . - . . s N '
o \ ! . ¢ s 2]

7

[ ’ ' ' ~

. — . . ‘V .
\ . SITUATION SETTER: SENDING A\§40NEY ORDER ‘
. A mone-y(erder is a safe way té mail money- to people and to pay bills. It can be’
used like a check. . : _ SR '

7z * *
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BACI\CROUND TO THE DIALOG

l\lm wants to pay for some m(olds she mdeled tlnoug_,h the mail.

w . °

-
1

. R L,

- DIALOG | | Ce

i : I\lm I'd like to mail some money to pay a bill. How can I do it?>~ - .-
Clerk: You can buy a money order. : '

Kim: What is a money order?’

Clerk: A money order is used like a check. It's a safe way to send money Nobody
can cash the money order except the person you send it to. You give the
money to -me and I'll give you a money order for the same ameunt. You-
also pay a small fee. -

‘Kim;: I'd like a4 money order for $16.10.

Clerk ‘All right. We chaige 35¢ for the money order. The tOtdl is S16. 15.

'Kim: ‘Here vou are. :

Clerk: Thank you. Here's vour receipt. l\eep it 50 that you can get your money
back if the money order is lost. o

~Kim: Thank vou very much. .

’

. ¢ A
. ' o

COMPREHENSION QUESTIONS

1. Where is Kim? - . | 2
2. What does she want to do? . .
3. Whatlis a money order? How does she get one? . v
4.” How much do they charge for the money order? | o
~5.. Why should she l\eep"her‘recelpt? o , L . i
g [ . ] . o
L 6. Can she use a money order to pay her bill? - e .
< » ‘ N » . ' o R o - ) ]
POINTS FOR DISCUSSION _ ‘ \ , .
. 1. Is it safe to- send cash through the mle \th not?
2.. 'Why is a money order safe?
3. Have you ever bought a money order? _ . ,
4. Are money orders dccepted everywhere? ’ ‘
5. Have you ever recelved a money order? 4
c & .
@ : .
. . g .
° L3
U J
' /
’ b
< » ‘ /_.»_ .
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SKILL: MONEY ORDER

: ~ -
“Fill out this money order. You ewe $25.00 to the Capitol Rcu)l(l Cmnpam for the
records vou ordered. ()nl\ fill out the parts that sdy “Pay to™ and "From.’

2500 | 2sloo

_oouLams TCTRTE  §-) DQuiams [CTRYY

PAYTHISAMOUNT. 25 00 ‘wnnN.No

PO NS TAM M AR Ly
OQL L, ‘-5_rll“ ALY

v

1 S 9,493.937,342 | 9,999,987,342!3,999,987, 342
U S. Postal Mone Orderﬂ— ...... ‘ . C 7 Y wices Leos rerce ReceRe
y ' ’ -‘,USPoslllloneyOrder‘ :

it 1 Tkt DUARS. \ \ LS P C

UBCHASIR FiLL IN INFORMATION BELOW 00 NOT FOLO'STAPLE. | DETACH AND HOLD

[}
AY T0 - . ; SMINOLE OR MUTILATE [ o on s [
) 1
PAY . { rvecuaste assowis eisron
. SIRTETY FOR Fitng 1M Mg
FRUM - { BANL AND ADON(3S . AND '
. N —_— e - NAML M PATUL 1m SPaCeS .
~AL Ot 3AUING i Pahar OF 330G
b estie s mamy l 2 tmr 00t Forrsciore on tns poene ' 1wrOvet
LY ] “ o
- MIUINL (] STAMe l MYCING L N T A e NG OICE Stamr
, _ T v vt [ T] A ot a7
»| 0 - ‘
< s Moaitey viert aponisy T N s ) ,
inmie 3 1
, ~
RIIPS )
l (-uu S Ot siat anp rp7coot ! '

p—

-1
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SITUATION SETTER: THE ALIEN-ADDRESS REPORT ., |
Alien residents in the United States must filt out an. alaen address report every
January. It is necessary to fill out one card f()r each pels()n in the family, including
chlldren ) - : y S S 1
BACKGROUND TO THE DIALOG | ~

—~

I\lm is talking to her teacher, Mrs. Johnson, about some nmmg,mtl()n rules.

. . ) 4 . A
DIALOG o : |
* Mrs,- Johnson: It's January. Have vou filled out the alien-address report for the
U.S. Immigration and Naturalization service? '

.- e

 Kim: No, I haven't. What s it? i -
Mrs. {]Q}mson It's a form ‘on which alien residents have to report thcn dd(llessc
every Jamuary. . . - = e

Kim: Where can I-get an alien-address report?
Mrs. Johnsen: They're available at any post ()ﬁlce in ]anuaw .
Kim: I'll get one as soon as possible. . ° ' . . - !

Mbrs. Johnson: Don't. forg_,et to fill it out '
Kim? No Iwonlt o T

3

[9]
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COMPREHENSION QUESTIONS . -
1. When do you have to- 811 out the d]l(‘ maddress report?
: < 2. What is the alienjaddress re )()rt" S
3. \\ \hel € can you g_,et the form? Lo -
_ P .
POINTS FOR DISCUSSION _ ) -
4 - . . .
] LY . . I8
) * L. Have you ever filled out the alien-address report? L . :
L 2. Must every resident dllell hlrone out every vear? _ ~
. * ~,
} ! -
. . . P - ¢
L] \ . @
—— N
SKILL: PRACTICE FILLING OUT THE} ALIEN-ADDRESS REPORT.
. N 7 . - \ . ‘.
- ) . .COMPLETE ALL ITEMS ~ PRINT tw BLOCK LETTERS WITH BALL POINT
* ALIEN ADDRESS REPORT PEN OR.USE TYPEWRITER ] .
- Ll
1 (LAST NAME) . . . A(:») . l (FIR?T) ] YDDLE)
. . - , 3
2 ADDRESS IN THE US (EXCEPT COMMUTERS~-SHOW ADDRESS IN MEXICO OR,CANADA. SEE |TEM’|O‘
- ‘ . \ .
CITY OR TOWN ZIP CODE CHECK HERE IF ADDRESS
. < \
IS cl..;\nns‘v_wr‘ O -
* 3 COPYNO FROM ALIEN CARD 4 PLACEENTERED THE U S S.DA“TE ENTERED. U.S 6 DATE OF ADMISSION TO PRESENT
. . IMMIGRATION STATYS
A— .- , (MO. DAY/ YR) .
7 SEX 8 DATE OF BIRTH 9 COUNTRY OF BIRTH 10 NATIONALITY (MO/DAV/V‘R)
MALE ’ L 1. SOCIAL SECURITY NO. (IF ANY)
FEMALE (MO DAY "YR) .
12 ARE YOU PRESENTLY EMPLOYED 13 FOR GOVERNMENT U.SEONLV ®
INTHEUS Il vES _,D NO
14 PRESENT OR MOST RéCENT OCCUPATIONINUS (MAIN JOB: ° ¢ 15 TYPE OF FIRM OR BUSINESS OF PRESENT OR MOST RECENT
e : EMF‘LOVMENT (MA? JOR
16 STATUS (CHECK APPROPRIATE BOX .
- mmc,gun {PERMANENT RESIDENT! . . : 3[] visitor s []' crewman’- s [] sTupent
2 [] IMMIGRANT sCOMMUTER WORKER-CHECK THIS 8LOCK s [] excHange aLien np REFUGEE _
IF YOU ENTER TL‘E US DAILY OR AT LEAST TWICE A "WEEK: 8 D OYHER(SFEC":V) 0 - -
N - . .
17 I'CERTIFY THAT THE STATEMENTS ON THl; CARD ARE TRUE TO THE BEST OF MY KNOWLEDGE .
SIGNATURE (IF UNDER 14 YEARS OLD SIGNATURE OF PARENT OR GUARDIAN} \TDATE .
TH'S CARD PLACE A TEN CENT US POSTAGE STAMP ON REVERSE AND BROP IN NEAREST MAIL BOX . . .IF NOT
MUST BE MA'LED MAILED DURING JANUARY, PLACE IN ENVELOPE AND MHL TO U.S IMMIGRATION AND NATURAL'ZATION
SERV|CE WASHINGTON. DC 20336 *
) FORM 1-53 4Rev. 1-1. 79.)N US OEPARTMENT OF JUSTICE - IMMIGRATIGN ANDNATURALIIAT'ONSERV'CE
FORM APPROVED OMB NO 43--RO3
1 -
- * - .
. S oo T ) ’ ’
t - - ~ - >
. .
. t w . .
- ' i P ' . . [
N
. - !
. ' _
[ . - 7 <
@ . . e
N ! ] -
. : (10]- : 13’ . ’ :
- - o - L2 : —
Q . . o o . :

Aruitoxt provided by Eic:




' DIALOG: CHANGE OF ADDRESS |
Lee is moving. He wants to know what will»]izippen'-t(ifllis mail. _ '

Lee: I'm going to move to another address f(.')"()n What happens to my pail?
~ Kim: Go to_the post oflice ‘m(\L fill out a change of address card. The post ()Hlu
o ~will send any mail that g g_,()es to your ()ld address to your new one.
% - .Lee: Thanks for the mf()mmtl(m
- ‘:‘Klm You're wd(()me o N

—

]
CO,I\IPREHENSION QUESTIONS
* 1. What' is Lee g,omg to do? What does he want to know?

2.. What must he do in ()rd%r to get his anail at his new address?
3. tht will hdppen if hf d()esn t Fll out a dmn;_,c of address card?
POINTS FOR DISCUSSION

+. 1. Did you ever move to a new address in your country?
2 D1d you tht trouble w1th your mail?

» lid
R : (11 .,
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' Q
- - SKILL: Practice filling out this change of address” form. You're moving to 871 '
~ North Side Drive, Johnson City, Texas 78636, permanently, on May 7, 1977.
.. . : ' .

14

b T L L

\> . . - PRINT OR TYPE (Jayl Vamc. First Name. Muddie Dl

NO. & STREET, APT. SUITE, PO BOX OR RO NO. (f carc of) >
THIS ORDER PROVIDES

for tho'forwarding of first-class mail
and all parcels of obvious value for a
period not to exceed 1 year,

Al

.

CHANGE OF
. ADDRESS
~ 1S FOR

ENTIRE
FAMILY
INOIVIDUAL

SIGNER
DNLY

POST OFFICE, STATE ANO ZIP COOE

OLD ADDRESS

ol

FORWARDING
POSTAGE
GUARANTEED
FOR MAGAZINES
& NEWSPAPERS

D YES
DNO

CLERK/ -
CARRIER
ENDORSEMENT

NO. & STREET, APT. SUITE, PO 80X OR RD NO /s (urc uf)

POST OFFICE, STATE ANO ZIP CODE .

NEW ADDRESS

A

r

DATE
ENTERED

EFFECTIVE DATE TEMPORARY DATE (UNTIL)

SIGN HERE OATE SIGNED?

ey

ERIC

Aruitoxt provided by Eic:

11 signed as agent. include title. DO NOT print or fvpe.

(12]
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Aruitoxt provided by Eic:

L 4 N N
- ) . .ﬂ -
: WHAT DOES IT MEAN?
4
. . R]
CLASS OF MAIL P - TYPE . INFORMATION
T \ ‘ s
First class ) Letter The usual way to send
' ' a letter. 15¢.
\\- B . .
Registered Letter or The safest way to send
small package something valuable.
. | ¥
L 3\ C
.-(i'rmuil Letter or - The best way to send mail to
small package foreign countries or any
AN long distance.
<X
special delivery ~ Letter or - It will be delivered even
' - puckage wheun the post office is
. .
» R closed (for example, Sunday).
Insured ‘ Packages and , You insure the package or
’ important letters letter for its value, in
' case it gets lost.
Parcel post - Packages Usual way to send a
package.
) .
Surface mail . Letters or I . This is the slowest way
v (3rd class) : packages ' © to send packages. ~
Book rate ) Books and It's & special cheaper rate .
{4th class) records " Hor books and records. You
' cannot send a letter inside
the package.

COMPREHENSION QUESTIONS

L. What is the best way to send a letter to Spain?

2. Why do you insure a package? v .

3. What is the safest way to send a valuable letter? ? o

4. What is the cheapest way to send records? ¢ ’
5. How.do you send a letter that needs to be. delivered. right away?

6. What is the usual way to send aletter?

7. What is parcdl post? : ‘ i oo

8. What is the slowest way to sen(l lettels or pdckdg_,es?



